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-Reporting Authority: Section-III of the APAR needs to be fill
by reporting authority to provide grades for their sub
ordinate officers and the grade should be out of 10.

LOGIN TO MAHAPAR:

For login at first instance, please go to https://mahapar.maharashtra.gov.in for login.
*Use Mozilla Firefox (ESR) or Internet Explorer (Version above 10) for MAHAPAR login.

Select Service with the drop down provided and login with your Government Mail login
ID (@gov.in/@nic.in) and password along-with the correct captcha letter.

Example :

If officer’s email address is - manoj.sangle@nic.in then his user name to login should be
“manoj.sangle” and the password must be the same as @gov.in/@nic.in email ID
password.
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https://mahapar.maharashtra.gov.in/

After successful login with reporting officers ID, the below window will appear as a home page.
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Reporting officer can access the PAR of their subordinate officers to process section II1
in the INBOX tab.

SEARCH CRITERIA :
>> INBOX >> ASSESS PAR >> SEARCH (by name or APAR ID)

The list of Pending Section III PAR will be show as given below.
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After Selecting the APAR ID of the respective subordinate officer, reporting officer has
to access Section II (Self-Assessment) and accordingly will provide the grades and
comments in the space given at section III of the APAR.
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Reporting officer will get either an option to save the section Il as “DRAFT” or “SEND
TO REVIEWING AUTHORITY”".

Note: 1. Draft: This will save the data for any future reference before forwarding to
reviewing officer.

2. Send To Reviewing Authority: As the name suggest this button will take the APAR for
further processing and will send it to next authority.

” Send To Reviewing Authority” button will take us to this following page and we have
two option for marking digital signature on the document

1) DSC SIGNING (Digital signature certificate)
2) e-SIGNING
to have the authenticity on the document.
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DSC

-Digital Signature Certificate (DSC) is a digital signature which can be done through the
certified dongle and the drivers for the dongle can be found from below two link.
http://nicca.nic.in/ --> click on Download Drivers (For Intranet/Internet Users)(
https://www.ncodesolutions.com/ --> click on Token Drivers (For Internet Users Only).
- Without DSC, the self-appraisal as well as PAR of his subordinates would not move. In
case you are not having DSC, then you should contact local NIC or GAD/Personnel
Department.

- Please check the following pre requisite on your system by IT personnel from your
local IT department. a.) Java Version should be 32 (Keep Java Version 32 even though
the system architecture is 64). b.) Driver should be installed for the respective dongle to
be used. Go to the link https://www.ncodesolutions.com/ to download the driver if it
is not installed c.) Firefox should have ESR version to support DSC. Download the 32 bit
ESR version of Firefox from the link https://www.mozilla.org/en-
US/firefox/organizations/



https://www.ncodesolutions.com/
https://www.mozilla.org/en-US/firefox/organizations/
https://www.mozilla.org/en-US/firefox/organizations/

@gov.in > ID Lockup > WELCOME TO SPARROW . Welcome to PIMS X ‘ . Home|NIC x + - X
€ @ httpsy//mahapar.maharashtra.govin/SPARROWPORTAL /signing/doSign o | G Q Search wBa ¥ @ =

Smart Performance Appraisal Report Recording Online Window (SPARROW)

Home » Form Signing

&
DOCUMENT SISNING
< Sent
SELECT MODE OF SIGNING
2Us e Oesienne
&Role Detail
[ Work flow +

ServiceDesk

] R
~ T ) B ENG o 0 ne

E-SIGN

-E-sign is an alternate option available to forward the PAR to next level.

- E-sign service is an online electronic signature service that can facilitate an Aadhaar
holder to digitally sign a document

-An Aadhaar holder can now sign a document after Biometric/One Time Password
authentication thus requiring no paper based application form or documents

- E-sign will make the process of digital signature very simple and hence, end-users may
adopt it at much faster pace than the traditional DSC.
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For Any Assistance

-Project Management Unit (PMU):

-Support Team : GAD/13 (022-22794298)

-E Mail : support-mahapar@nic.in

-Located at: 8t Floor, New Administration Building
Mantralaya,Mumbai,400032
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